
2015-16 Teachscape User 
Post-Conversion Flowchart 

Supporting Year 
2014-15 

District 

Summary Year 
2014-15 

New to District 
2015-16 Types of Users 

Added as a user, 
but not assigned an 
evaluation plan 
prior to conversion 
(no entered data) 

Appearance Post-
Conversion: 
Nothing should appear 
on practitioner Reflect 
landing page. 
 
District Action: 
 
Assign a new 
evaluation plan in 
Reflect 
Administration. If 
evaluation plan cannot 
be assigned, or if an 
evaluation plan is 
present even though 
one was not assigned 
by the district, contact 
Teachscape Support. 

Assigned an 
evaluation plan prior 
to conversion  

See Supporting Year 
2014-15. 
 

Appearance Post-
Conversion: 
Practitioner should 
have a blank screen, 
unless a new 
evaluation plan has 
been assigned. 
 
Practitioner should be 
able to open & view 
last year’s data as a 
previous cycle. 
 
District Action: 
 
If educator is entering 
a new evaluation 
cycle, assign a new 
evaluation plan in 
Reflect 
Administration. 
 

Appearance Post-
Conversion: 
If previous year’s 
evaluation plan 
remains current and 
active; or 
 
If tasks & activities 
displaying on 
practitioner dashboard 
have data entered last 
year, 
 
District Action: 
 
Ensure that all 
component scores AND 
the holistic SLO score 
were SUBMITTED (not 
just ‘save & exit’). If this 
step was completed, 
contact Teachscape 
Support. 

Appearance Post-Conversion: 
Tasks & activities that contain data should 
remain in list. 
 
Extra tasks & activities (ex.  SLOs #2-6, if you 
only used SLO #1) with no entered data prior 
to conversion should have been removed. 
 
If no instances of a given task were used 
previously (ex. Announced observation), then 
only one unused task should be present and 
updated to the 15-16 version. 
 
District Action: 
 
Verify any data entered is still accessible and 
accurate. If not, contact Teachscape Support. 
 
Tasks & activities that were carried over from 
before conversion with data can be 
duplicated & renamed to create new blank 
items to be completed for 15-16. 

http://reflect.helpdocsonline.com/duplic
ating-evaluation-activity 
 

Teachscape Support 
1-877-204-5568 support@teachscape.com  
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